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I.MUC PICH

- Phuc vu nhu cau str dung phong hoc nhém/Hoi thao/Khong gian thu vién;
- Thu hat luot ban doc khai thac va sir dung Thu vién.

II. PHAM VI AP DUNG

- Quy trinh 4p dung cho Cén b ,Giang vién, sinh vién trong toan truong.

III. TU VIET TAT

STT | Tir viét tat Dién giai ndi dung
CBTV Can b thu vién
1 [NSD Nguoi sir dung
TT TT-TV Trung tdm Thong tin — Thu vién
IV.NOI DUNG:

QUY TRINH PANG KY SU DUNG PHONG HQC NHOM, PHONG HOI
THAO, KHONG GIAN THU' VIEN

A. Luu dd:
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BuUGc | QUY TRINH PANG KY SUDUNG PHONG HQC NHOM- HQI THAO | TRACH
VA KHONG GIAN THU VIEN NHIEM
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B. Mo ta quy trinh:

Buoc

No§i dung

MC toi

thiéu

Trach

nhiém

Xic dinh s6 lwong ngudi sir dung dé ding ky sir dung
cdc phong chirc ning tai Thur vién:
- Phong hoc nhém: stc chira 5-15 nguoi;
- Phong hdi thao: sic chira 15- 50 ngudi;
- Phong may: stc chira 20 — 60 ngudi (c6 thuc hanh
may)
- Khong gian tang 3 Thu vién: sirc chira 100-250

nguoi.

NSD

Thue hién ding ky sir dung: truc tiép hoic gidn tiep
- Nguoi sur dung dang ky tiép tai Quay thong tin
Thu vién;
- Nguoi stir dung dang ky truc tuyén trén website

thu vién: http:/elib.ntt.edu.vn qua mau déng ky

NSD

CBTV kiém tra thong tin ding ky ciia cic don vi giri
vé Thu vién: thoi gian, s6 lrgng.....
- Dong y: Thoi gian khong trung lich voi céc
nhoém/td chire di diang ky trude.
- Khéng ddng y: trang lich véi cdc nhém/té chirc da

dang ky trude.

TT TT-
TV

CBTV phan hoi dén ngudi diing ky
- DPdng y phuc vu: Giri xéc nhan thong tin ding ky
thanh cong qua mail/s6 dién thoai ma nguoi dang
ky da cung cép.
- Khéng ddng y phuc vu: Giri phan hdi thong tin

TT TT-
TV
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qua mail/s6 dién thoai ma ngudi ding ky da cung
cip dé c6 phuong an phu hop: cung cép théng tin
vé thoi gian, phong chuc niang phi hop dé ban doc
tham khao. NSD dang ky néu chon dugc diéu kién
phi hgp. NSD khong ding ky néu khong chon
dugc diéu kién phu hop.
Thue hién thii tuc nhan phong tai quiy Théong tin khi
dén sir dung: NSD
- NSD kiém tra thi¢t bi c6 khi nhan phong;
- NSD nhén thiét bi ding ky thém (néu c¢) .
Thue hién thi tuc tra phong tai quiy Thong tin sau
khi sir dung:
- NSD ban giao diy du cac thiét bi cé trong phong NSD
l’loac ’thiét bi mu?rn thém (nc"fu c6) khi tra; TTTT-
- Sap xeép ban ghé ngay ngan trudc khi roi khoi TV
phong
- Hoan thanh thu tuc tra phong hoc nhém, phong héi
thao/khong gian thu vién




