BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PH NGUYEN TAT THANH DPéc lip — Ty do — Hanh phiic
$649H5 /QD-NTT TP. Ho Chi Minh, ngay|b thing)dnam 2022
QUYET PINH

Vé viéc ban hanh Quy dinh ndp lru chiéu khéa luin tét nghiép,
ludn vin, ludn dn, dé 4n, dé tai nghién ciru khoa hoc va xuét bén phim
ciia treomg Pai hoe Nguyén Tét Thanh

HIEU TRUONG TRUONG PAI HOC NGUYEN TAT THANH

Cdn cir Ludit Xudt ban ngay 20 thang 11 nam 2012;

Cdan cur Lugt Thur vien ngay 21 thang 11 nam 2019;

Can cik Quyét dinh 56 621/0D-TTg ngay 26/4/2011 cia Thii tuéng Chinh phii vé
viéc thanh Idp truomg Pai hoc Nguyén Tat Thanh;

Can cir Thong tu s6 27/2016/TT-BGDPT ngay 20 thang 12 nam 2016 cua Bé

truong Bo Giado duc va Dao tao quy dinh thoi han bao quan tai liéu chuyén mén nghiép

vu cua nganh gido duc, /,/é;

Can cir Quyét dinh s6 02/0P-HDT ngay 11 thang 8 nam 2020 cia Hoi dong fj:;.‘!/

Truong vé ban hanh Quy ché t6 chirc va hoat dong cua Truong Dai hoc Nguyén Tat ‘\ "\;_‘v

Thénh; LY

Theo dé nghi cia Giam doc Trung tam Thong tin - Thu vién. :
QUYET PINH:

Piéu 1. Pham vi diéu chinh va ddi twong ap dung

Vin ban nay quy dinh vé viéc nop luu chiéu khéa luan, luan van, ludn an/ dé an,
dé tai nghién ciru khoa hoc tir cap Truong tro 1én va cic xudt ban pham, bao gdm ca
xuit ban pham dién tir (goi chung 13 cong trinh khoa hoc) ctia Trudng Pai hoc Nguyén
Tat Thanh (goi tit la Truong hodc Nha truong) dé phuc vu hoat dong giang day, hoc tap
va nghién cutru cua Truong.

Pidu 2. P6i twgng dp dung

1. Sinh vién, hoc vién, nghién ctru sinh cta Truong.

2. Can bg, giang vién, nguoi lao ddng cua Truong.

3. Nguoi ngoai truong diang tén tac gia cong trinh khoa hoc ma cé sir dung kinh
phi cua Trudng.

Diéu 3. Giai thich thuit ngir
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Trong quy dinh nay, céc tir ngit dudi diy dwoc hiéu nhu sau:

1. Tai li¢u néi sinh: 1a nhimg tai liéu duge hinh thanh trong qua trinh hoat dong
dao tao, nghién ctru khoa hoc va cac hoat dong khac co6 lién quan cua Truong.

2. Céng trinh nghién ciru khoa hoc (sau ddy goi tit 1a cong trinh NCKH): bao gém
nhitng cong trinh nghién ciru cip co so trd 1én dugc thuc hién boi can bo, giang vién,
nguoi lao dong cua Truong ¢ trong nudc hodc nudce ngoai.

3. Ky yéu hoi nghi, héi thao: 1a tai liéu dugc hinh thanh sau hdi nghi, hdi thao
khoa hoc do Truong hoac cac don vi cua Truong t6 chirc; tai liéu hoi nghi, hoi thao ma
can bg, giang vién, nguoi lao dong cua Truong tham du & ngoai Truong.

4. Tap chi khoa hoc cong nghé: 1a Tap chi khoa hoc cong nghé - Dai hoc Nguyén
T4t Thanh va tai liéu duoc Nha trudong hop tic véi cac don vi ngoai Truong xuat ban
hodc in 4n dudi dang tap chi.

5. Tai liéu dao tao lién tuc va tai liéu tdp hudn: 1a nhimg tai liéu giang day trong
cac dot dao tao lién tuc hodc cac khoa tap huidn do Truong hodc cac don vi trong
Truong to chire.

6. Bai bdo khoa hoc: 1a nhitng bai bao cua céac tac gia la can bé nhén vién, giang
vién, can bd nghién clru, ngudi hoc cua Truong dugc ding trén cac tap chi khoa hoc
trong nude hodc nudce ngoai.

7. Luu chiéu: 1a viéc ndp tai liéu (ban cimg, ban mém) dé luu trit, bao quan va phd
bién cho céan bd, giang vién, nhan vién va ngudi hoc ctia Trudng va bén ngoai Truong
theo dung quy dinh cua phap luat. Viéc nép luu chiéu chi ap dung tai Truong, khéng
bao gdm ndp xuat ban pham luu chiéu cho céc don vi bén ngoai Truong.

Didu 4. Yéu ciu ddi vei tai liéu luu chiéu

1. Banin

a) Ludn an, luan van, khoa luan, dd 4n: Ban in phai 1a ban hoan chinh sau khi khi
bao vé va di duoc stra chira, bd sung theo y kién danh gia cua Hoi dong cham. Hinh
thirc trinh bay va cac vin ban di kém cua ban in phai theo quy dinh ctia Phong Quan ly
dao tao va Vién Pao tao Sau Dai hoc.

b) Coéng trinh NCKH: Ban in phai la ban hoan chinh, da duoc sua chira, bo sung
theo v kién ciia Hoi dong danh gid, thdm dinh va da dugc nghiém thu. Hinh thic trinh
bay va cac vin ban di kém cua ban in phai theo ding quy dinh cta Phong Khoa hoc

Cong nghé.
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¢) Ky yéu hoi nghi, hoi thao; tap chi khoa hoc cong ngh¢; tai liéu dao tao lién tuc
va tai liéu tdp huin: Ban in phai 1a ban c6 hinh thitc va néi dung trung khdp vai noi
dung tai liéu da duoc xuat ban hodc duge phé duyét.

d) Bai bao khoa hoc: Phai 1a bai bio di dugc cong bd; ban in phai la ban dugc sao
chép tur tap chi da ding bai bao hodc dugc in tir file dién tir do tap chi di diang bai bao
cung cap (d6i véi bai bao khoa hoc ding trén céc tap chi khoa hoc nuéc ngodi). Ban in
phai c¢6 ngudn théng tin trich dan cua tap chi da dang bai béao.

d) Séach, gido trinh: Phai 1a sach, gido trinh duoc xuat ban toan quéc hodc sach,
gido trinh ndi bd da duge Hoi dong nghiém thu cap Truong thong qua.

e) Hoc li¢u di¢n tr: Phai 1a hoc liéu dién tir da dugce nghiém thu Cép Truong.

2. Ban dién tu

a) N6i dung va hinh thire trinh bay phai tring khép véi ban in ndp vé TTTTTV.

b) Dinh dang file: .pdf (d6i véi van ban) dudi dang .mp4 hodc .mov hodc “.avi”
(d6i véi video hodic anh dong).

Piéu 5. Pia chi va s6 lwong ban ndp luu chiéu

1. Dia chi np luu chiéu

a) Ban in: nfp Trung tdm Thong tin - Thu vién Truong Pai hoc Nguyén Tit
Thanh (TTTTTV), s6 300A Nguyén T4t Thanh, quan 4, Tp. H5 Chi Minh hoc s 331
Québc 16 1A, quéan 12, Tp. H5 Chi Minh.

b) File mém ndi dung tai liéu: giri ndp qua email thuvienntt@ntt.edu.vn.

2. S6 lugng ban ndp luu chiéu

a) Ludn 4n, ludn vian, dé an, khoa luan tét nghiép: 01 ban in toan vin, 01 ban in
tom tat va 01 file toan van, 01 file tém tét tring khép véi ban in.

b) Cong trinh NCKH: 01 ban in va 01 file chita dit liéu cua coéng trinh NCKH
trung khop voi ban in.

¢) Ky yéu hoi nghi, hoi thao; tap chi khoa hoc cong nghé; tai liéu dao tao lién tuc
va tai liéu tap huan: Nop vé TT TT TV 01 ban va 01 file dién tir (ca toan vin va tém
tit). Riéng ddi vai cac ky yéu hoi nghi, hoi thao ma can bd nhén vién, giang vién, can
bd nghién ciru ctia Trudng tham du & nude ngoai thi khuyén khich, khong bit buoc nop
ve TTTT TV.

d) Bai bao khoa hoc: Nop vé TT TT TV 01 ban gbm (trang bia, muc luc, toan vin

bai bao) va 01 file chira dir liéu trung khdp véi ban in.
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d) Sach, gio trinh xuat ban tir nguén kinh phi ctia Truong: Nop vé TT TT TV tbi
thiéu 10 ban in.

Diéu 6. Thoi gian ndp lwu chiéu tai liéu

1. Tai liéu la khoa luan t6t nghiép, do an: trong thoi gian 15 ngay sau khi hoan
thanh chinh sira theo yéu cu va ¢ xac nhin ctia Hoi dong dénh gia.

2. Tai liéu 1a luan van, ludn 4n, dé an: trong thoi gian 30 ngay sau khi hoan thanh
chinh stra theo yéu cau va c6 xac nhan cua Hoi dong danh gia.

3. Pé tai nghién ciru khoa hoc cap Truomg trd 1én: trong thoi gian 15 ngay ké tir
ngay dénh gia nghiém thu dé tai.

4. Xuat ban pham: trong thoi gian 15 ngay ké tir ngay xuat ban xong cac xuat ban
pham.

Piéu 7. Triach nhiém cia cic don vi lién quan

1. Trung tdm Thong tin Thu vién

a) Tiép nhan. bd sung va t6 chic khai thac cac cong trinh khoa hoc ndp luu
chiéutheo quy dinh cua Luét Thu vién.

b) Quan ly va phuc vu nhu ciu khai thac tai liéu cta can bd, giang vién, nguoi lao
dong, nguoi hoc trong Truong.

¢) Phuc vu cdc khéa luan, db 4n dat tir 8.0 diém (diém hé 10) tr¢ 1én dé dam bao
gia tri hoc thuét cho ngudi tham khao.

d) Xay dung co s dir liéu tai liéu ndi sinh, t6 chirc quang ba, huéng dan truy cap
sir dung cho can b, giang vién nguoi lao dong, nguoi hoc trong Truong.

d) Xac nhan ndp luu chiéu cho céc ca nhan, don vi ndp luu chiéu ( theo mau quy
dinh ¢ Phu luc 1).

¢) Hudéng dan can bo, giang vién, nguoi lao dong, ngudi hoc ky thoa thuan cho
phép TTTTTV dugc thuc hién s6 hoa, cung cép toan vin tai liéu phuc vu cho nhu cau
hoc tap. giang day va nghién ctru khoa hoc trong Trudng (theo mau quy dinh & Phu luc
2):

2. Phong Quan ly dao tao, Vién Pao tao Sau dai hoc

a) Phong Quan ly dao tao

Phong Quan ly dao tao c6 trach nhiém tiép nhén va luu trir déy du cac van ban xéc
nhan ctia TTTTTV déi véi sinh vién da hoan tit nghia vu nop luu chiéu khéa luan tét

nghiép theo quy dinh.



b) Vién Dao tao Sau dai hoc

Vién Dao tao Sau Dai hoc ¢6 trach nhiém chdm nhat 05 ngay sau khi nhan duoc
luéin én, dé an, luan vin da dugc sira chita, bd sung theo y kién dénh gia ciia Hoi dong
chdm tir nghién ctru sinh, hoc vién phai tién hanh kiém tra, x4c nhan va chuyén lai cho
nguoi ndp dé ndp vé TTTTTV; Yéu ciu, nhic nho nghién ctru sinh, hoc vién tu ndp
ludn 4n, d¢ an, ludn van vé TTTTTV; Tiép nhan Gidy x4c nhan da nép luu chiéu tai lidu
cho TTTTTV cép cho nghién ciru sinh, hoc vién.

3. Cac don vi va ca nhan lién quan

a) Phong Khoa hoc Cong nghé c6 trach nhiém theo dai, nhic nho, dén déc cac ca
nhan, céc don vi ndp tap chi; ky yéu hi nghi, hoi thao khoa hoc vé TTTTTV theo ding
quy dinh trong vin ban nay trudc khi lam thu tuc thanh toan; tiép nhan Gidy xac nhén
da ndp luu chiéu tai liéu cho TTTTTV.

b) Phong Td chirc Nhan sy theo ddi, nhic nh, don dc céc ca nhan, cac don vi
ndp tai liéu dao tao lién tuc, tai liéu tdp huén vé TTTTTV theo ding quy dinh trong vén
ban nay trudce khi xac nhén hoan thanh.

¢) Vién Elearning chiu trach nhiém nép luu chiéu hoc liéu dién tir da dugc nghiém
thu vé TTTTTV.

d) Phong Ké hoach Tai chinh, phong Ké todn cé trach nhiém thuc hién céc thi tuc
thanh todn cho cén bg, giang vién, ngudi lao dong, nguoi hoc di hoan thanh nghia vu
ndp luu chiéu ddi vai sach, gido trinh, cac cong trinh nghién ctru khoa hoc, bai béo khoa
hoc da dugc cong bé theo quy dinh tai chinh cua Truong.

d) Céc ca nhén la giang vién, can bd nghién ciru, can bd nhén vién cta Truong c6
trach nhiém ndp luan an, ludn van, khéa ludn, cong trinh nghién ctru khoa hoc, bai bai
bao khoa hoc di dugc cong bo.

Diéu 8. T6 chirc thue hién

1. Céc don vj trong toan Trudng c6 trach nhiém phd bién Quy dinh nay dén can
b9, giang vién, nguoi lao dong va ngudi hoc clia don vi; phdi hop chit ché voi Trung
tam Thong tin Thu vién trong qua trinh trién khai Quy dinh nay.

2. Trong qua trinh thuc hién, néu c6 nhimg vén dé kho khian, vuong mic, cac don
vi phan 4nh v&i Trung tdm Théong tin Thu vién dé tong hop, trinh Hiéu trudng xem xét,

stra d6i, b6 sung Quy dinh cho phi hop.
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Piéu 9. Hiéu lyc thi hanh va trich nhiém thi hanh
1.Vin ban nay cé hiéu luc ké tir ngay ky ban hanh. Cac quy dinh khéc trai véi
Quyét dinh nay hét hiéu luc ké tir ngay Quyét dinh dugc ban hanh.
2. Céac 6ng (ba) Chanh Van phong Truong; Trudng cac don vi thudc va truc thude

Truong; cac t chire, ca nhan c6 lién quan chiu trach nhiém thi hanh quyét dinh nay./.’b"

Noi nhin:

- HDT (dé b/c);

- BGH;

- Cac don vi cua Trudng;
- Website Truong;

- Luu: VI, TTTTTV.

ud S o sl



Phu luc 1: MAu Gidy x4c nhan ndp luu chiéu

TRUONG DPH NGUYEN TAT THANH ~ CONG HOA XA HQI CHU NGHIA VIET NAM

TRUNG TAM THONG TIN - THU VIEN Pic lap - Ty do - Hanh phic
S6: /TT TT-TV TP. Ho Chi Minh, ngay  thang ndm 20...

GIAY XAC NHAN NOP LUU CHIEU

Ho vl Bontlliftln: onammmmanmscun susaamnmesomnmsemsmsa o

ME SO CBN V-GV /MSSV o ooooeeeeeeeeeeeeeeeeeeeee oaereetaseseessessessesesssssessssassessesssssesensens

Louh B MO ooiomnnsssmsumnsnsnsssvisis i o fonsh Sos O Ny s A e S e s st st
TEN A& AL ...vvoveeoeeeeeee et feesbeeeb et
TERARE GIET ..o cuoimcrmsmmmvsmmsamansamevamsnssrssssnsasesssasn i samsantdhssRs A FHRS A SRR TR SRR SRR
Thong tin xuit ban (néu c6): ....oovrvvrvererenene. S ——
S6 Tugng AN iN: oo, BAN MEM: ....oovviieeeeieeae

Nguoi nop Ngudi nhéin Giam dbc TT.TT -TV
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Phu luc 2: Mau Gidy thoa thuan

TRUONG PHNGUYEN TAT THANH ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM THONG TIN - THU VIEN Poc lap - Ty do - Hanh phiic

GIAY THOA THUAN
V/v Cho phép Trung tim Théng tin - Thur vién s6 héa, cong khai
va khai thic dir liéu dién tir toan vin

La thc gid tai Heu: ..oovvvvvvvvvvvennn L]}

[J;zu ;f}f

.................................................................

Loai tai liéu:

Téi va Trung tdm Thong tin - Thu vién (TT TT-TV) Truonmg Pai hoc Nguyén Tat
Thanh thoa thudn ndi dung nhu sau:

1. Téi hoan toan dong ¥ cho phép TTTT-TV s6 hoa, cong khai va khai thac dir
li¢u dién tir toan van tai li¢u trén day nhim muc dich phuc vu nghién ctru khoa hoc,
giang day va hoc tap trong Trudng.

2. T6i cam két khong c6 bat ky khiéu nai nao lién quan dén tai liéu néu trén.

TP. Ho Chi Minh, ngay thang nam 20..
Nguoi théa thuin
(Ky va ghi ré ho va tén)




